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What to do…

IN CASE

OF AN

ACCIDENT

This guide is provided by Montana Montana State Parks (MSP) in case of an accident.  Follow these instructions carefully, starting with Number One (Aid the Injured).  Please read all directions in sequence, and complete all information to the best of your ability.

IN CASE OF ACCIDENT…

Follow these directions.

1. Aid the injured
Do not move the injured unless absolutely necessary! Except when public safety is an issue, do not change the accident scene. Warn other drivers of accident hazard.

2. Call 911
Record names and badge numbers of assisting police officers.  

	Name of Officer
	

	Badge No:
	Dept.

	Traffic Violation
	By Whom


3. Obtain facts about injured
Record name, age, address of injured and nature of wounds.

	Name
	Age

	Address

Injured was:


	Phone



	In my vehicle         In other vehicle            Pedestrian



	Nature of injury
	

	Name
	Age

	Address

INJURED WAS:


	Phone

	In my vehicle          In other vehicle             Pedestrian






      Nature of Injury
4. Get Witnesses
Get the names and addresses of all available witnesses to the accident.

	Name
	Phone

	Address
	

	Name
	Phone

	Address
	


5. MAKE THREE CONTACTS

Call your snowmobile club, Game Warden, and MSP snowmobile contact to report the accident (follow MSP Contact Call Sheet).
	Snowmobile Club
	Phone

	MSP Game Warden
	Phone

	MSP Snowmobile Contact
	Phone 


6. OTHER VEHICLES OR EQUIPMENT

Record names, addresses, vehicle registrations, and driver's license numbers of other drivers involved.

	Name
	Phone

	Address
	City                                     Zip

	Make & Year of Vehicle
	Tag No.

	Driver's License
	Insurance Co.

	Where Damaged
	Amount


7. RECORD FACTS ABOUT YOUR VEHICLE & EQUIPMENT

Record all possible information.

	Agency
	Div. or Dept.

	Drivers Name
	Age

	Address of Div. or Dept.
	Phone

	Make & Year of Vehicle 
	Vehicle No.

	Where Damaged
	Amount

	What specific duties were being performed?

	Equipment Item 1 (describe)
	Equipment ID No.

	Where Damaged
	Amount

	Equipment Item 2 (describe)
	Equipment ID No.

	Where Damaged
	Amount


8. RECORD FACTS ABOUT OTHER PROPERTY DAMAGE (Non-Vehicular)

Record information if there is damage to other property.

	Owner
	Phone

	Address
	

	Object 1 Damaged
	

	Nature of Damage
	

	Object 2 Damaged
	

	Nature of Damage
	


9. Don’t Comment
Do not make any statement concerning the assumption of liability.  Give out only that information required by authorities.  Do not sign any statement except to an authorized representative of your Snowmobile Association or Montana State Parks.

10. Describe Accident

	Date:
	Time:

	Location:

	Give Street or Highway & County

Facts:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


11. COMPLETE STATE OF MONTANA "REPORT OF INCIDENT" FORM 

The snowmobile club, ideally the groomer operator, should complete the State of Montana Report of Incident form using the preceding information.  It must be filed with your Montana State Parks contact immediately after the accident.
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NOTE ON CERTIFICATE OF INSURANCE:  

State owned vehicles listed with the Department of Administration are self-insured for liability for $1.5 million per occurrence or $750,000 per claimant as provided for in 2-9-108, Montana Code Annotated.  Leased and loaned vehicles authorized for coverage by the Risk Management & Tort Defense Division in accordance with Management Memo 1-90-(4-20) also have liability limits in accordance with State Statutes.  Only state employees, or drivers authorized by the State of Montana, with current and valid driver’s licenses are afforded this protection.

MONTANA STATE PARKS wishes to thank the Risk Management & Tort Defense Division, Department of Administration, for their help in the preparation of this guide.
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